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MOUNTAIN VIEW CIVIC CENTER COMPETITION PROGRAM criteria (see Part Two: Statement of the 
Problem), and within an architectural program 
for the City Hall and Community Theatre 
buildings (see Appendices A and B). Design 
competitors are asked to prepare a plan that 
meets the terms and conditions of the program 
and fulfills the spirit of the City's vision 
in creative and innovative ways.

B. THE SITE.

PART ONE: BACKGROUND

A. INTRODUCTION.

In 1984, it became apparent that the present 
Mountain View City Hall could no longer meet 
the needs of a rapidly growing community. At 
this time, the City embarked on an action 
plan to replace the City Hall with a Civic 
Center complex that could reinforce and sym­
bolize the City's ongoing efforts to enhance 
the downtown as the principal center of the 
community. During the planning process, the 
City also recognized the need for a perform­
ing arts facility to serve Mountain View's 
theatre community, and the potential of such 
a facility to strengthen the role and diver­
sity of the downtown and of the Civic Center.

The vision that has emerged for the Civic 
Center is one that goes beyond the fulfill­
ment of space needs and functions to include 
the creation of an active center of community 
life in the heart of downtown Mountain View, 
a place that gains significance, not by iso­
lated monument buildings, but rather by the 
creation of a people gathering place that 
brings together cultural and governmental 
activities in the spirit of great civic 
places.

The City Council and staff have devoted many 
hours in discussing their ideas and objec­
tives for the Civic Center project, 
document incorporates these ideas within 
specific urban design objectives and design

As illustrated, the 2.5-acre Civic Center 
site is located at the southwest corner of 
Castro and Mercy Streets. The site is com­
prised of the present City Hall structure and 
the existing surface parking areas along 
Mercy Street. In addition, the City will 
acquire the dental office property, immedi­
ately south of the present City Hall struc­
ture, for inclusion within the Civic Center 
site.

C. DOWNTOWN CONTEXT.

Because of its location in the heart of down­
town Mountain View, the Civic Center will 
play a pivotal role in the ongoing renais­
sance of the center city. The City is cur­
rently preparing a plan aimed at enhancing 
the vitality and attractiveness of the down­
town. This plan calls for a mixture of day 
and nighttime uses that can contribute to the 
vitality of the city center and the rein­
forcement of Castro Street between El Camino 
Real and the Central Expressway as the major 
pedestrian spine of the downtown. The Civic 
Center complex, positioned midway along this 
portion of Castro Street, is seen as a criti­
cal component of this vision, providing an
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active people-oriented environment, and a 
clearly recognizable focus of cultural, civic 
and municipal life in the heart of the 
downtown.

retail uses along Castro Street and residen­
tial development and recreational open space 
on the remainder of the block. The City is 
presently working with the developer to 
ensure that this development is compatible 
with the public objectives for the Civic Cen­
ter block, and that it is well integrated 
within the fabric of downtown Mountain View.

Downtown Mountain View is undergoing consid­
erable change. In the past few years, the 
historic retail district along Castro Street 
between Evelyn Avenue and California Street 
has evolved as a destination attraction with 
a wide range of restaurant and food estab­
lishments. The City is presently construct­
ing a series of streetscape improvements that 
will
encouraging the extension 
oriented activities south along Castro Street 
to El Camino Real.

Immediately across Castro Street from the 
Civic Center site, a 30,000 square foot 
office development is nearing completion. 
Also under construction is the 90,000 square 
foot Gateway Center, a commercial and retail 
development at the corner of Castro Street 
and El Camino Real.

further enhance this area, and is
of pedestrian-

D. THE CIVIC CENTER BLOCK.
The blocks immediately surrounding the retail 
core have been identified as attractive 
opportunities for mixed-use development that 
will serve to increase the vitality and 
diversity of downtown. One such project cur­
rently being planned is the phase two exten­
sion of the Mountain Bay Plaza, immediately 
north of the Civic Center site. This project 
will include 90,000 square feet of commercial 
space oriented to Castro and California 
Streets and approximately 80 residential 
units along Bryant Street.

Historically, the block bounded by Castro, 
Church, Franklin and Mercy Streets has played 
a strong civic role in the community, 
addition to the present City Hall and dental 
office buildings that will be demolished for 
the new Civic Center complex, the block 
includes Pioneer Park at its core, the public 
library along Franklin Street, the Wells 
Fargo bank at Castro and Church Streets, and 
the historic Masonic Temple at Church and 
Franklin Streets. Pioneer Park, the principal 
burial site of the city's early settlers, has 
been transformed into a lushly landscaped 
open space that provides an attractive set­
ting for the City's key civic institutions. 
As discussed below, the City recognizes the 
potential of the Civic Center project to 
improve the park's visibility, accessibility 
and significance within the community, by 
making a strong connection through the Civic

In

To the south of the Civic Center block across 
Church Street, the 11-acre Eagle Square proj­
ect on the old Mountain View High School site 
is presently being planned as a new in-town 
residential neighborhood. This major devel­
opment opportunity is also intended to 
increase the number of people living and 
working in the downtown, with commercial and
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Center complex to Castro Street and by creat­
ing an attractive entry to the park along 
Mercy Street and at the terminus of Bryant 
Street.

ments will be established along the property 
line with the Civic Center.

The public easement, providing vehicular 
access from Church Street to the Wells Fargo 
and City Hall sites, will be maintained and 
enhanced.

The public library directly across the park 
from the City Hall is a key center of activ­
ity in the downtown. The City is presently 
considering expansion of the facility and the 
improvement of its relationship to Pioneer 
Park, and to the planned Civic Center. The 
shortage of convenient library parking has 
also been identified as a major issue for the 
expansion, and the City is studying alterna­
tive strategies for its resolution, including 
diagonal street parking along Franklin 
Street, and decked or depressed parking at 
the corner of Franklin and Mercy Streets. 
The potential for parking within the Civic 
Center project to serve some of the library's 
needs at off-peak periods has been identified 
as an objective that should be considered in 
the design of the complex.

The Wells Fargo Bank site at Castro and 
Church Streets will likely remain in private 
ownership, but will be carefully planned 
within the City's Precise Plan process to 
ensure compatibility of future development 
with the civic functions of the block. It is 
anticipated that future development of this 
site will be limited to three floors, that it 
will be required to provide a continuous and 
active street frontage along Castro Street, 
and, like the Civic Center project, it will 
be required to provide a majority of its 
parking below grade. Because of the desire 
to create a continuous street wall along 
Castro Street, no side yard setback require-
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PART TWO: STATEMENT OF THE PROBLEM
B. URBAN DESIGN OBJECTIVES AND CRITERIA.

A. THE DEVELOPMENT PROGRAM. 1. THE IMAGE AND ROLE OF THE CIVIC CENTER 
WITHIN THE CITY AND DOWNTOWN

The Civic Center complex must include the 
following key components:

(a) A City Hall building including Council 
Chambers not to exceed 65,000 gross 
square feet (see Appendix A: City Hall 
Building Program).

(b) A Community Theatre, containing a 550 to 
600-seat main stage, and a 150 to 200- 
seat experimental theatre, not to exceed 
37,000 gross square feet (see Appendix 
B: Community Theatre Building Program).

INTENT:
as the symbolic center of the coimnunity 
and should be clearly recognizable as 
such to first-time visitors as well as 
residents.
gathering place that gains significance 
through its role as a ceremonial center 
of civic and cultural activities, and as 
an integral part of everyday life in the 
downtown.

The Civic Center is envisioned

It is also envisioned as a

a. The Civic Center complex should not 
be a series of isolated monument 
buildings, but rather an integrated 
and harmonious grouping of buildings 
that contribute to the life and 
vitality of the downtown.

(c) 200 to 225 employee parking spaces pro­
vided in an on-site structure below 
grade, and 10 to 15 visitor surface 
parking spaces related to the City Hall 
(see Section F: Urban Design Objectives 
and Criteria). b. The complex should reinforce and 

extend the desired scale and charac­
ter of the downtown by maintaining 
Castro Street as an active people- 
oriented place, and by linking the 
diverse sub-districts of the down­
town (Pioneer Park, the historic 
retail district. Eagle Square, Moun­
tain Bay Plaza, etc.).

(d) A central plaza and people gathering 
place to serve as the symbolic and 
activity center of the complex (see Sec­
tion B:
Criteria).

Urban Design Objectives and

The complex should reinforce the 
traditional role of the block, 
bounded by Castro, Mercy, Franklin 
and Church Streets, as a civic 
center within the community, by

c.
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maximizing the significance, attrac­
tiveness and accessibility of 
Pioneer Park, and by complementing 
the activities of the public library 
on the opposite side of the park.

d. The presence of the City Hall should 
be perceptible to motorists as well 
as pedestrians approaching from 
either direction along Castro 
Street.

b. To promote maximum use of this pub­
lic place, the design should invite 
not only City Hall employees, but 
other office workers, shoppers, park

residents, 
library users, and theatre goers, by 
creating a safe, comfortable and 
well-lit environment at the center 
of the downtown.

Configuration and Organization

neighborhoodusers.

2. THE ORGANIZATION OF THE CIVIC CENTER 
AROUND A PUBLIC PLAZA Kc. The plaza must have one full side 

fronting Castro Street, and should 
be no more than 24 inches above the 
present Castro Street sidewalk 
elevation.

INTENT: The complex should be oriented 
around a public plaza that serves as the 
principal symbolic focus of the Civic 
Center, and as a major activity center Of 
the downtown. This open space is envi­
sioned as an intimately scaled outdoor 
room in which one feels at ease and, at 
the same time, at the center of things; a 
grand public place that combines the 
pleasure of being out of doors with the 
scale and comfort of a warm and gracious 
living room.

Activities within the Plaza

d. The plaza must be defined by build­
ings on three sides to create a com­
fortable sense of enclosure. The 
principal space of the plaza is 
envisioned as being approximately 
10,000 square feet, with a depth 
(curbside to building edge) of 
approximately 100 feet. Considera­
tion should also be given to the 
treatment of the Castro Street open­
ing that will enhance the enclosure 
of the space without obstructing 
views or circulation into the plaza.

e. Pedestrian and visual linkage(s) 
between Pioneer Park and the plaza 
must be a strong feature of the 
design. This connection must call 
attention to the presence of the

a. The plaza space should accommodate 
individuals and small groups as well 
as larger formal gatherings, 
this end, the plaza should create a 
variety of sitting environments, 
particularly at the plaza's edges, 
without excessive clutter in the 
main body of the open space.

To
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park and allow easy access to and 
from the park while maintaining a 
properly enclosed plaza space.

Plaza Treatment

to the color, scale and texture of 
the architecture.

Site Trees

g. The large Coast Live and Valley Oak 
trees in the vicinity of the exist­
ing City Hall building and on the 
Civic Center site have been recom­
mended for removal by the City's 
Horticultural Consultant, 
trees on the site that can be posi­
tively incorporated within the 
design concept should be maintained 
(see Tree Survey: Attachment D).

f. The plaza should provide amenities 
that create a comfortable and invit­
ing people place. These could 
include awnings and/or arcades at 
the building edges, trees that 
reflect seasonal change and produce 
dappled patterns of sunlight, 
attractive lighting fixtures, pleas­
ing textures, etc. Consideration 
should also be given to the provi­
sion of a fountain or sculpture to 
complement the overall composition 
of the plaza and to enhance the open 
space environment.

Other

3. THE TREATMENT AND ORGANIZATION OF 
BUILDINGS

INTENT:
Theatre buildings should reinforce the 
identity and role of the complex as the 
principal focus of civic and cultural 
activity in the community, and should 
enhance Castro Street, the plaza, and 
Pioneer Park as the major public open 
spaces of the downtown.

The City Hall and Community
g. The comfort of the pedestrian is 

paramount, and consideration should 
be given to the microclimatic 
aspects of wind, sun and rain.

h. Seating should be located to offer a 
variety of experiences, in sun or 
shade, in and out of the mainstream, 
quiet and not so quiet places, etc.

i. Particular attention should be given 
to the paving of the plaza. High 
quality materials that age grace­
fully should be provided, 
scale, texture and shape of pavers 
should be appropriate to the size 
and use of the plaza space(s), and

Image and Identity

a. The City Hall, as the center of 
municipal government, should have 
the most prominent civic presence on 
the plaza, Castro Street and Pioneer 
Park.The The entry to the City Hall 
should be given particular signifi­
cance on the plaza, and should be 
clearly visible from Castro Street.

- 6 -



b. The City Hall and Community Theatre 
buildings should be designed as sep­
arate but complementary buildings. 
The two structures should convey 
their civic and cultural signifi­
cance without the use of contrived 
9r thematic architectural vocabular­
ies that risk becoming "dated" in 
the future.

e. With the exception of the street 
frontage devoted to the plaza, 
buildings should be built to the 
Castro Street property line to main­
tain the continuity of the downtown 
"street wall".

f. The City Hall and Community Theatre 
buildings should be appropriately 
scaled to the plaza, and should pro­
vide a strong sense of enclosure.

g. The organization and massing of the 
Civic Center complex should respond 
appropriately to the "soft" green 
edge of Pioneer Park, enhance the 
park's role as a focus of the city's 
cultural and civic institutions, and 
maximize visual and pedestrian 
access to the park from Mercy 
Street.

c. In determining an architectural 
vocabulary for the City Hall, 
thoughtful and creative considera­
tion should be given to the reinter­
pretation of civic architecture of 
the region. Care should be taken, 
however, to avoid literal or histor­
ical applications of a particular 
style.

Height, Massing and Setbacks
d. The maximum height of buildings 

within the complex is three floors; 
however, the building profile should 
be well articulated and varied in 
response to the incremental and 
diverse development pattern already 
existing in the downtown. Building 
facades fronting the plaza should 
add interest and scale to the enclo­
sure and avoid long uninterrupted 
expanses of building wall. A strong 
vertical element that penetrates the 
height limit and provides a civic 
landmark within the complex and 
downtown is encouraged.

Facade and Roof Treatment

h. The buildings should be of the high­
est quality, and facades should be 
attractively detailed and articu­
lated. Roof treatment should be 
highly articulated in order to pro­
vide a contrast to the building 
facades, in order to break up the 
overall mass of the buildings, and 
to provide vertical variation. 
Sloping roofs and roof elements will 
be permitted to exceed the three 
floor height limit, 
equipment should be concealed and 
incorporated within the architec­
tural vocabulary of the buildings.

All mechanical
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i. Large expanses of blank wall surface 
should be avoided; building walls 
should be punctured by well- 
proportioned openings that add scale 
and variation to the composition of 
the facades, 
inset generously from the building 
wall to create shade and shadow 
detail.

Theatre should contribute to the 
life and activity of the plaza, 
Castro Street and Pioneer Park.

n. The City Hall entry lobby should be 
designed as a gracious interior 
"hall" that extends the open space 
of the plaza and becomes the princi­
pal focus of the City Hall building. 
This space should be welcoming and 
understandable, leading the visitor 
easily to the major public functions 
of the building, including the pub­
lic counters, and to the principal 
vertical circulation of the build­
ing. This entry space should also 
be designed to function as a public 
reception hall and should provide a 
generous visual and physical connec­
tion to Pioneer Park (see City Hall 
Building Program for a more detailed 
discussion of this space).

0. The City Council Chambers should 
have a strong public presence within 
the Civic Center complex, and be 
directly accessible by the public 
from Castro Street, the plaza, 
and/or the City Hall entry hall (see 
City Hall Building Program).

p. The entry lobby and foyer of the 
Community Theatre building should 
also provide a generous interior 
public space with direct and princi­
pal access from the plaza. This 
space should be designed to accommo­
date public receptions and exhibits

Windows should be

j. Ground level treatment of buildings 
should reinforce and extend the 
desired pedestrian scale of the 
downtown. The experience of moving 
along the edges of buildings should 
be enjoyable and interesting; ground 
level facades should be well 
detailed with materials that are 
pleasing to the touch as well as to 
the eye.

k. Craftsmanship and detailing are of 
particular importance in the treat­
ment of the facades. Buildings 
should reveal the craft of their 
construction, create a setting of 
lasting interest and authenticity, 
and "get better as you get closer".

l. Buildings should be specially artic­
ulated at bases and where walls meet 
roofs.

Relationship of Ground Level Activities 
to Public Open Spaces

m. To the extent possible, the public- 
oriented ground level functions 
within the City Hall and Community
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as well as the pre-function activi­
ties of the two theatres. The gift 
shop and cafe components of the 
theatre and the lobby should be pro­
grammed for use throughout the day, 
and should also be oriented to the 
plaza and Castro Street with gener­
ous outdoor seating. Consideration 
should be given to the location of 
the experimental "black box" theatre 
adjacent to Pioneer Park, to allow 
for special 
(see Community 
Program).

q. Where public-oriented activities can 
not be situated adjacent to the 
plaza or Castro Street, special con­
sideration should be given to the 
architectural treatment of the 
building/open space edge, to ensure 
that a comfortable transition is 
achieved between public open space 
activities and the more private and 
internalized uses (i.e., office 
functions) within the buildings.

4. SITE TREATMENT, ACCESS AND PARKING

INTENT: The Civic Center complex should 
be welcoming, understandable and accessi­
ble by visitors arriving by car or on 
foot.

of the principal buildings should be 
from the plaza.

b. The plaza should have clear pedes­
trian connections to Pioneer Park 
and to the library. Eagle Square and 
Mercy Street beyond, 
attention should be paid to the use 
of the westernmost part of the site 
at the terminus of Bryant Street to 
create an attractive entry to the 
park and the Civic Center complex.

Vehicular Access

XParticular

outdoor performances 
Theatre Building

c. The principal vehicular access to 
the site should be 
Street; curb 
Street are not permitted.

from Mercy 
cuts along Castro

Parking

d. The majority of the parking program 
should be provided in a structure 

However, a limitedbelow grade, 
amount of convenient surface parking 
should be made available to visitors 
arriving by car. 
desirable for this surface parking 
area to be designed to permit visi­
tors to search for a surface space 
before circulating directly to the 
parking garage.

It is considered

Pedestrian Access e. Pedestrian access from the parking 
garage to the City Hall and Commu­
nity Theatre should be through the 
plaza, in order to promote activity 
in the open space and security

a. The principal pedestrian entry to 
the Civic Center complex and to each
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within the buildings, 
culation cores should not be free­
standing within the plaza, but be 
incorporated within the buildings.

Service Access

Vertical cir- C. CONSTRUCTION BUDGET.

A high quality project, appropriate to the 
complex's civic role and significance within 
the community, is envisioned. The City has 
established a maximum budget for the design 
and construction of all components of the 
project. The breakdown of this budget is as 
follows:

f. Service access to the site should be 
from Mercy Street, and/or the public 
easement along the eastern edge of 
Pioneer Park, 
should be well concealed from public 
view, and should not conflict with 
pedestrian or vehicular movement.

All service areas —City Hall 
--Community Theatre 
--Parking Structure 
--Site Improvements/Landscape

This budget includes shell and core construc­
tion and finishes. In the case of the Commu­
nity Theatre, the budget includes provision 
for special equipment (rigging, lighting, 
sound system) and fixed seating. In the case 
of the City Hall, the budget includes gener­
ous provision for interior finishes and fixed 
furnishings (i.e., counters, fixed Council 
Chamber seating, etc.) within public areas, 
but does not include provision for office or 
other furnishings within the building. The 
budget assumes that the City will provide for 
the demolition of existing site structures.

$7,600,000 
$6,700,000 
$2,300,000 
$ 750,000

5. RESOURCE EFFICIENCY

INTENT: All buildings within the complex 
should be designed with sensitivity to 
energy and water consumption, and with 
consideration of the long-term costs of 
fuel and maintenance, 
should be given to the following energy 
conservation strategies:

a. Passive solar design for heating 
and/or cooling.

Daylighting, combined with appropri­
ate shading of window surfaces to 
minimize solar heat gain and glare.

c. Task lighting to minimize need for 
high levels of ambient lighting.

Multiple control/supply zones for 
mechanical and lighting systems.

Consideration

b.
D. CONSTRUCTION SCHEDULE

The City's intention is to proceed with the 
design and construction of the City Hall in 
an expeditious manner, 
design and construction is as follows:

The schedule for

d.
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October 1, 1986: Awarding of A/E contract 
to winning entrant. 

November 14, 1986: 50% completion of
schematic design phase. 

November 21, 1986: City gives direction on
schematic design.

100% completion of 
schematic design.

City approval of final 
schematic design.

100% completion of design 
development.

City approval of design 
development drawings. 

100% completion of 
construction documents. 

City approval of 
construction documents.

January 9, 1987: 

January 13, 1987: 

April 17, 1987:

April 24, 1987:

October 2, 1987: 

October 9, 1987: 

October 30, 1987: City Council approval of 
construction documents 
and authorization to 
proceed with project 
bidding.

Receipt of final bids and 
selection of contractor.

Commencement of 
construction.

Completion of excavation 
and foundations.

Completion of parking 
garage and basement 
level.

Completion of City Hall, 
Community Theatre, and 
plaza, and all site 
improvements.

December 4, 1987: 

January 8, 1988: 

March 4, 1988:

July 1, 1988:

August 11, 1989:
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PART THREE: COMPETITION RULES AND REGULATIONS C. SELECTION PROCESS

The evaluation of design submissions and the 
selection of a winning entry for the Civic 
Center complex has been planned as an inten­
sive and open two week process, conforming to 
the City's decision making procedures, and 
its desire to involve the community and the 
users of the complex in a meaningful way. 
Upon receipt of the design submissions, the 
City will conduct a one day community exhibit 
aimed at receiving citizen input and comments 
on each of the proposed design solutions. 
Following this event, employees and potential 
users of the City Hall and of the Community 
Theatre will be invited to review the submis­
sions, and to make comments.

During this time, the City's professional 
consultants will also review the submissions 
for conformance with the programmatical 
requirements including design and cost objec­
tives. The Evaluation Committee will then 
meet to discuss the submissions, and will 
prepare a memorandum for City Council consid­
eration that summarizes issues raised by the 
committee, the conmunity, the users, and the 
professional consultants. Upon receipt of 
this memorandum, the City Council will con­
duct a public hearing that offers the commu­
nity an additional opportunity to comment, 
and will then make a final selection.

A. GENERAL STRUCTURE OF THE COMPETITION

This is an invited design competition, orga­
nized and sponsored by the City of Mountain 
View. The purpose of the competition is to 
establish the architectural design concept 
for the City's proposed Civic Center, and to 
proceed with the design and construction of 
the complex, 
award the winning entrant with the architec­
tural and engineering contract for the design 
of the Civic Center. However the City 
reserves the right to award no contract.

The City's intention is to

B. AUTHORITY

The City Council has the sole authority to 
select the winning entry, and to enter into 
contractual agreements. To assist the City 
Council in interpreting and evaluating the 
design submissions, an Evaluation Committee 
comprised of city staff and professional con­
sultants has been established. This commit­
tee includes: the City Manager, Bruce 
Liedstrand; the Assistant to the City Man­
ager, Phil Rose; the Economic Development 
Director, William Bopf; other key City staff; 
the City's professional advisors, Boris 
Dramov and Jim Adams of ROMA Design Group; 
the City's urban design consultant Michael 
Freedman; the City's theatre consultant. Gene 
Angel 1; and the City's cost estimating con­
sultant, Lee Saylor.
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D. SELECTION CRITERIA
Display of submittals to coiranunity.

Review of submittals by building 
users, evaluation committee, and 
preparation of evaluation memoran­
dum to City Council.

Sept.: 
13-17In evaluating the entries, the Evaluation 

Committee and the City Council will take par­
ticular account of the following criteria:

Imagination and creativity in the realization 
of the City's urban design objectives and 
criteria.

Fulfillment of the programmatical and func­
tional requirements of the Civic Center 
Complex.

Ability to construct a high quality design 
solution within the City's cost parameters.

Adherence to the Competition Rules and 
Regulations.

Community's Comments Received at 
Public Hearing.

Week of: 
Sept. 22

City Council Selection and Notifi­
cation to Competitors of Results.

F. SUBMISSION REQUIREMENTS.

Board One: Site Context and Design Concept

Using the 1/32"=!'-0" base map provided, pre­
pare an illustrative site/roof plan that 
indicates the organization of buildings and 
open space within the Civic Center complex, 
and their relationship to Castro Street, 
Pioneer Park, and the immediate context of 
downtown. This board can also include recom­
mended design interventions outside the proj­
ect boundary to achieve or enhance desired 
connections. The board should also incorpo­
rate a narrative description of the proposed 
design, and may include images that will 
assist in conveying the design concept.

Board Two: The Plaza and Major Interior 
Public Spaces

At l/16"=r-0", prepare a plan drawing of the 
plaza and the ground level of buildings indi­
cating major public interior spaces, 
addition to illustrating the organization of

E. COMPETITION SCHEDULE

Distribution of Competition Program 
and Materials

Deadline for Receipt of executed 
"Agreement of Terms and Conditions" 
form.

June 17:

June 24:

Deadline for receiving written 
questions.

Questions and answers distributed 
to all competitors.

Sept. 10: Submissions due (received no later 
than 2:00 pm PST).

July 11:

July 18:

In
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the plaza and the surrounding interior activ­
ities, the drawing should indicate landscap­
ing, paving, street furniture, etc. 
drawing should also indicate the relationship 
of the plaza to Castro Street and the linkage 
to Pioneer Park. Small vignettes or sketches 
that help to explain the major components of 
the plan may be included on this board.

Board Three: The Image and Life of the Civie 
Center

Board Five: The Community Theatre and the 
Garage

In a similar format to Board Four, prepare a 
series of drawings that explain the organiza­
tional and architectural treatment of the 
Community Theatre, and the layout of the 
below-grade parking garage (indicating the 
number of parking spaces), 
include: floor plans of each level at 
l/32"=i'-0", indicating the programmatical 
organization and area (sq. ft.) of major 
building components; all building elevations 
at l/16"=r-0", indicating proposed building 
materials; and key longitudinal and cross 
sections as discussed above, 
sections for both the City Hall 
theatre may be included on Board Four or 
Five, as appropriate.)

Monochromatic Architectural Model

The

These should

Prepare one colored rendering that gives the 
viewer a sense of the plaza's enclosure and a 
sense of what it would be like to be in the 
plaza. In addition, the rendering should 
clearly illustrate the character of the City 
Hall building, its entry, and the activities 
that are envisionsed in the plaza.

(Note: Cross 
and the

Board Four: The City Hall

Prepare a series of plan drawings at 
1/32"=!'-0" that explain the organizational 
and architectural treatment of the City Hall 
building. These should include plans of each 
level, indicating the programmatical organi­
zation and area (sq. ft.) of the major build­
ing components, including the location of all 
fixed partitions. In addition to the plans, 
all building elevations, indicating proposed 
building materials, and key longitudinal and 
cross sections that indicate the organization 
of major interior spaces (including the 
garage) and their relationship to the public 
open space of the plaza, Castro Street and 
Pioneer Park shall be included at 
l/16"=l'-0".

Prepare a monochromatic architectural model 
of the Civic Center complex at l/16"=r-0", 
that depicts the character, scale, articula­
tion and massing of the buildings, and their 
relationship to the open spaces of the plaza, 
Castro Street and Pioneer Park, 
should be built on a base not to exceed 
32"x32".

The model

Cost Estimate

Prepare a preliminary cost estimate for each 
major component of the project (City Hall, 
Community Theatre, Parking Garage, Site 
Improvements and Landscaping), using the for­
mat sheets provided in Attachment A to this
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document. These forms should be submitted in 
a sealed envelope clearly marked "Cost Esti­
mate" and affixed to the back of Board Five.

Anonymity

Drawings and boards must not bear any name or 
mark which could serve as a means of identi­
fication, nor should any competitor directly 
or indirectly reveal the identity of his/her 
entry. (It is the intention of the City to 
exhibit the proposals anonymously).
City's intended exhibit format for the boards 
is illustrated below.

Format

Boards shall be 30"x40" (the long dimension 
must be horizontal) and of rigid stock. 
Three full-size copies of each board must 
also be submitted, 
sepia prints are acceptable, 
tone, color or shadowing on boards is left to 
the discretion of the entrant, 
plan drawings must be oriented so that CasTro
Street runs parallel along the bottom of the

The
Blackline, blueline or 

The use of

Note: All Delivery of Drawings

The entry should be clearly indicated on the 
outside package as a submission to the Civic 
Center Complex Design Competition and 
addressed to:

board.

Phil Rose, Assistant to the 
City Manager 

City of Mountain View 
444 Castro Street 
Mountain View, California 94039

Board One: Board Three: Board Four;

Site Context The Plaza City Hall

...or hand delivered to:
ModelBoard Two ;

Plaza and 
Ground Level

Board Five: The City Manager's Office on the 12th 
floor of the above addressTheatre

G. COMPENSATION

The City will pay each of the invited compe­
tition entrants an initial fee of $5,000 
within thirty days of the ratification of the 
"Agreement to Terms and Conditions Mountain 
View Civic Center Design Competition" 
attached to this document as Appendix D. 
Each team that submits a complete submission

TABLE FOn MODEL TO BE SUPPUEO BY CITY

EXHIBIT FORMAT
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package, within the requirements and deadline 
described above, will receive an additional 
$15,000. within thirty days of the City's 
receipt of the materials.

OWNERSHIP OF SUBMISSIONS

staff, the professional advisors and consul­
tants, is prohibited.

J. AGREEMENT TO TERMS AND CONDITIONS OF
CuMPtI11 IONH.
In order to establish eligibility, entrants 
must complete the "Agreement to the Terms and 
Conditions of the Design Competition" form 
attached to this document as Attachment B, 
and return it to the City of Mountain View at 
the above address for receipt by the City 
later than 2:00 p.m. PST, June 24, 1986.

COMMISSIONS ARISING FROM THE COMPETITION

All materials prepared for the competition 
will become the property of the City of Moun­
tain View, upon the City's payment of the 
competition award in full, 
may be published as the City sees fit without 
compensation beyond this payment, 
entrant, however, is free to use the materi­
als for promotional and educational

COMMUNICATION AND QUESTIONS

These materials
noThe

K.purposes.
I. While it is the intention of the City to 

award the architectural and engineering con­
tract to the winning entrant, the City does 
not guarantee this commission, and may choose 
to award no contract. If the City chooses to 
proceed with the architectural and engineer­
ing contract, the City intends to utilize its 
standard architectural and engineering con­
tract, a copy of which is attached to this 
document as Attachment C. The fee for archi­
tectural and engineering services will be a 
fixed fee based upon a percentage of the 
City's estimated construction budget, as out­
lined in the Terms and Conditions Agreement, 
Attachment B.

Apart from questions concerning the Terms and 
Conditions Agreement, all entrants desiring 
any other information regarding the competi­
tion shall ask for this information by writ­
ten request to the City and in no other way. 
All questions and answers pertaining to the 
competition will be sent simultaneously to 
each entrant.
July 11th will be answered, 
be sent to competitors by July 18th. 
tions should be mailed to Phil Rose at the 
above address.

Entrants needing clarification of the Terms 
and Conditions Agreement, prior to the execu­
tion of that agreement, may make telephone 
inquiries to Phil Rose (415/966-6301), before 
June 24th.

All other communication with the competition 
sponsor, including the City Council, City

No questions received after 
All answers will

Ques-
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APPENDIX "A"

CITY HALL BUILDING PROGRAM

June 10, 1986

Prepared by ROMA Design Group 
for the City of Mountain View



CITY HALL BUILDING PROGRAM be configured so that visitors can have easy 
access to the public counters, which may be 
located on the same ground level and/or at an 
upper level. While the public counter areas 
should be easily accessible to the Reception 
Hall, they should be able to be visually 
closed off from the central space during for­
mal events and after business hours. 
Reception Hall should also lead the visitor 
directly to the vertical circulation core of 
the building and, if major public functions 
are located on the second floor, introduce an 
open stair that provides easy and comfortable 
access to the activities above.

1. INTRODUCTION AND SUMMARY.

Mountain View's new City Hall is envisioned 
as the symbolic, as well as the functional, 
center of city government and the key build­
ing component of the Civic Center complex. 
The building must be designed to be welcom­
ing, accessible and understandable to the 
public, as well as comfortable, stimulating 
and efficient for City staff. The City Hall 
must be able to graciously accommodate a wide 
range of activities, including ceremonial and 
formal events, public meetings and gather­
ings, and the everyday business of municipal 
government. In this way, the City Hall must 
be clearly perceived by the public as the 
principal civic building of the community 
and, at the same time, provide a flexible 
working environment that can respond to the 
changing needs of a growing community.

The principal public entry to the City Hall 
is envisioned as a gracious reception hall or 
atrium-like space that can lead visitors eas­
ily from the plaza to the public areas of the 
building and function as the central gather­
ing space within the building. As the plaza 
is conceived as the organizing element and 
activity generator of the Civic Center com­
plex, this entry space is seen as the princi­
pal interior focus of the City Hall building, 
accommodating receptions and ceremonial 
events, as well as being a comfortable place 
for small groups and individuals. The Recep­
tion Hall should offer generous access and 
views to both the plaza and Pioneer Park, and

The

The office areas of the building are con­
ceived as efficient and pleasant spaces that 
create an attractive working environment for 
City employees, without being opulent or 
ostentatious. These areas should provide 
maximum flexibility of building systems and 
permit growth and change over time. Office 
space should be relatively separate from the 
public functions of the building to provide 
for an undisturbed working environment, and 
organized within the building to permit easy 
circulation by staff from one department to 
another. Open stairways that connect related 
office areas are seen as an ideal way of pro­
moting efficiency of operations and communi­
cations within a multi-story City Hall 
building.

This program document has been prepared in 
close conjunction with the City Council and 
staff. It is based on a review of existing 
City office space, program information pre­
pared for the old City Hall building, and 
interviews with department heads and key
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staff. The document outlines space and orga­
nizational requirements for each component of 
the City Hall building, including specific 
workstations, ancillary departmental func­
tions, and building-wide support areas, 
including the Council Chambers. The building 
has been programmed to allow for a 25 percent 
growth in office space, with 10 percent allo­
cated directly to each department, and the 
remaining 15 percent to be accumulated in 
separate areas on each floor.

The building is projected to be approximately 
65,000 gross square feet, with the space 
allocated in the following way:

Offices and Departmental 
Support Areas: 54%

Building-wide Support Areas 
(including Reception Hall and 
Council Chambers): 10%

Growth Areas (25% of office spaces): 13%

Circulation, Restrooms, Mechanical: 23%
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2. SPACE NEEDS:

This section contains a summary of total building square footage requirements and descriptions of the 
space standards used to arrive at those totals (Figures 1 through 6).

City Hall Square Footage Requirements Summary

Current 
Needs *

10%
Growth*

Information Services**
Finance
Personnel
Public Works
Planning and Housing
City Clerk
City Manager
City Attorney

5,600
5,290
1,620
9,399
4,994
2,249
2,982
2,140

6,160 
<X,82p> 

1,780^ 
10,340 " 
5,490 
2,474 
3,280 
2,350 '

Subtotal 34,274 37,694

Council Chambers and Meeting Rooms 
Reception/Entry Hall 
Showers and Lunchroom 
Copy Rooms 
Plus 13.5% Growth 
7to equal a total of 25%)

4,000
1,600
1,100

300
5,120

Subtotal 49,814

Plus 28% to 31% (Circulation, Restrooms 
and Mechanical)

13,950 to 15,440

TOTAL BUILDING SQUARE FOOTAGE 63,760 to 65,250

*Includes 15% departmental circulation. 
**Includes 2,500 s.f. Computer Room.
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The following Space Standards are divided 
into three categories: Office Work Areas, 
Departmental Support Spaces, and Bui 1ding- 
Wide Support Spaces. Care has been taken to 
size workstations and rooms so that they meet 
the requirements of City employees, and also 
form modular units intended to make the 
building more flexible.

Office Work Areas: The typical configuration 
of furnishings that will satisfy most employ­
ees within a given job category.

Departmental Support Spaces: The ancillary 
requirements oT each department, such as 
waiting areas, conference rooms, public coun­
ters, filing, shelving, etc.

Building-Wide Support Spaces: The areas not 
a I located to a particular department that 
support public and staff functions, such as 
the Reception/Entry Hall, the Council Cham­
bers, public meeting rooms, lunch room, show­
ers and lockers.

Note: Rest Rooms, Circulation and Mechanical 
Spaces are figured as a percentage (28 
percent to 31 percent) of the combined 
total for Office Work Areas, Depart­
mental Support Spaces, and Building- 
Wide Support Spaces.
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2.1 OFFICE WORK AREAS Two movable panel heights for open office 
workstations A through D have been selected:

Clerical and Administrative 
StaTT I his height is 12" above
TFie desk surface and offers 
employees a feeling of territory 
while still allowing full visual 
access. This height also hides 
desk clutter, and with the addi­
tion of a transaction counter, 
provides a good reception station 
(see Figure 1).

Professional and Supervisory
Staffs The 60" high panel offers
seated privacy but still allows 
some visual access to other 
office areas while standing.
This size is high enough to pro­
vide a feeling of enclosure while 
not so high as to block all natu­
ral light or totally limit inter­
action with other employees (see 
Figures 2 and 3).

The following concepts should be considered 
in the planning of the Office Work Areas:

- To allow as much flexibility for 
future growth and change as possi­
ble,
should be minimized, allowing major 
circulation to take place in the 
office area itself.

42"

the use of long corridors

- Enclosed offices should have acous­
tical privacy without the use of 
slab-to-slab walls, which interrupt 
the ceiling and limit the ability 
to make changes.

- The space plan should allow staff 
views to windows and other office 
areas from their workstations as 
much as possible.

Based on a survey of existing workstations 
and work requirements, "typical" workstations 
have been developed for six categories of 
employees.
meant to be flexible enough to meet the needs 
of each employee by adding or subtracting 
components such as overhead storage, drafting 
tables, side chairs.
Only the "E", "F" and 
meant to be enclosed with full height parti­
tions. All others are to be open office 
workstations. All workstations are designed 
to accommodate computer terminals, though 
most employees will not have terminals at 
move-in.

60"

These basic workstations are

shelving and filing. 
"G" workstations are

A-5



A- Clerical (39 square feet). D. Professional/Supervisory (90 to 120
square feet).

This workstation should accommodate most 
clerical personnel with typewriters or 
terminals, and would provide some feeling 
of territory and privacy while remaining 
open. The panel height is 42". This 
workstation can also be a receptionist 
station with the addition of the trans­
action counter (see Figure 1).

B. Clerical/Administrative (54 square feet).

This size workstation accommodates addi­
tional work surface space with overhead 
storage.
makes it especially adaptable for the 
addition of a computer terminal, 
a small conference table with two side 
chairs or optional drafting table and one 
side chair would be included, 
finally designed, this workstation may 
require more than 90 square feet as shown 
in Figure 3.

The L-shaped configuration

Either

When

This workstation will accommodate cleri­
cal personnel who require additional fil­
ing or other storage at their worksta­
tion. It can also contain a side chair 
or transaction counter as required. The 
panel height is 42" (see Figure 1).

C. Professional (60 to 72 square feet).

E. Division/Section Manager (144 square
feet).

This enclosed office is meant to be used 
for Assistant Department Heads and other 
senior staff, 
accommodate a work area and conference 
table for four (Figure 4) or a U-shaped 
workstation and one side chair.

It is large enough to
The Professional workstation has 60" high 
panels, and contains a primary work sur­
face with overhead storage and a back 
work surface which could be a drafting 
table where required, 
workstation, a large plan drawer should 
be provided under the drafting surface, 
along with an area for rolled plan stor­
age and drafting supply storage. When 
finally designed, this station may 
require more than the 60 square feet as 
shown in Figure 2.

F. Department Head (192 square feet).
In a drafting

This enclosed office is meant to be used 
for Department Heads. It is large enough 
to be arranged with a desk, credenza and 
soft seating area or work area and 
conference table for six (see Figure 5).

A-5



G. Mayor/City Manager ('*'250 square feet).

The Mayor and City Manager should have an 
office that would allow for a work area 
with a desk and credenza and a conference 
area to seat six to eight people. These 
offices are not illustrated with a dia­
gram and are meant to be designed during 
the detailed design of the building.
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’A’ CLERICAL & ’B’ CLERICAL/ADMINISTRATIVE
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’C’ PROFESSIONAL
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’D’ PROFESSIONAL/SUPERVISORY
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’F’ DEPARTMENT HEAD
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SPACE STANDARDS
SCALE: 1/8" = I'-O"

3'-0‘,10’-0’
1 2 L.F. PUBLIC COUNTERS

-> 10' long = 250 s.f. 
15' long = 375 s.f. 
30' long = 750 s.f.

RECEPTION AREAS SHELVING00 ^lPE 1 linear ft. 
of shelving 
= 1 s.f.

3-4 People 100 s.f. 
6-8 People 200 s.f. o
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o.

o CO

3*-o; CO
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2.2 DEPARTMENTAL SUPPORT SPACES Conference Rooms
(144 to 384 square feet each)

Reception Areas (100 to 200 square feet each)
A wide variety of conferencing facilities are 
required to meet the needs of the City Hall 
staff. Council and public. Conference rooms 
have been sized to correspond to office sizes 
so that they are flexible, and uses can be 
interchanged as changes occur in needs.
For example:

- Small conference room (144 s.f.): 
seats 4-6
(corresponds to "E" office)

- Medium conference room (192 s.f.): 
seats 8-10
(corresponds to "F" office)

- Large conference room (384 s.f.): 
seats 15-20
(corresponds to two "F" offices)

In addition to the three sizes of conference 
rooms, one large public meeting room is pro­
vided near the Council Chambers which would 
be approximately 750 square feet and seat 50 
to 60 people.

Public Counters (250 to 750 square feet each)

The following diagram shows only the public 
waiting area, 
been provided with 100 to 200 square feet 
unless a public counter is used, in which 
case the waiting area space has been included 
in the public counter square footage.
Filing Areas

Typically, departments have

The square footage provided here is for 
shared filing per department, 
within workstations or offices is not 
included here, 
drawer lateral files will be used, and by 
allowing space as shown in Figure 6, 12 lin­
ear feet of filing can be accommodated in 18 
square feet, which equals 1.5 square feet of 
floor space for each linear foot of filing.

Storage Shelving

Any filing

It is assumed that four-

Storage shelving can have lockable doors to 
accommodate office supplies or equipment, or 
can be open to accommodate library or manual 
storage. Assuming that shelving units are 
five shelves high (not to exceed 60"), one 
linear foot of shelving can be accommodated 
in one square foot (see Figure 6). As with 
filing, only shared storage shelving within 
departments is calculated this way. Shelving 
within workstations or offices is included in 
that square footage total.

All public counter areas should be easily 
accessible from the Reception/Entry Hall and 
adjacent vertically or horizontally to the 
departments they serve. If the adjacency is 
vertical, open stairways for staff circula­
tion should be provided to improve interac­
tion within the department.
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As diagrammed, a typical public counter is 
designed to handle relatively high volumes of 
people for such activities as payment of 
fees, applications, review of drawings, etc. 
Of the total space, approximately 75 percent 
is for queuing and waiting and the remainder 
is counter and work area.
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2.3 BUILDING-WIDE SUPPORT AREAS portable bar and buffet. Public restrooms 
should be easily accessible. During recep­
tions and events that occur after business 
hours, the space should be able to be visu­
ally and physically separated from public 
counters and other portions of the building. 
The actual size of the space will depend on 
adjacent uses, but should have a gathering 
space of approximately 1,600 square feet.

The Council Chambers (2,500 square feet)

Those spaces within the building that do not 
have a direct relationship to individual 
departments are considered building-wide sup­
port areas. These areas include two kinds of 
spaces:
and those that serve the collective needs of 
employees. Public spaces include:

Entry/Reception Hall (1,600 square feet)

those that serve public functions.

As stated, the Entry/Reception Hall is con­
ceived as the principal interior focus of the 
City Hall building, accommodating receptions 
and ceremonial events, as well as providing a 
comfortable place for, individuals and small 
groups. This space should be directly acces­
sible from the plaza and from Pioneer Park, 
and should be considered an interior exten­
sion of these public open spaces. The Recep­
tion Hall should be configured to give arriv­
ing visitors a strong sense of orientation to 
the activities of the building; the space 
should provide easy access to the departmen­
tal counter areas, which may be located on 
the ground level and/or on the second floor, 
and should lead directly to the vertical cir­
culation core of the building. If major pub­
lic activities are located on the second 
level of the building, an open stair that 
provides easy and gracious access from the 
Entry Hall should be provided.

The Reception Hall should be a minimum of two 
floors in height, with generous natural 
lighting from the sides and/or the roof. It 
should be able to accommodate a reception of 
100 people with sufficient space to set up a

The City Hall Council Chambers should have a 
strong presence within the Civic Center com­
plex, and be directly accessible by the pub­
lic from Castro Street, the plaza, and/or the 
Reception/Entry Hall. Separate access to the 
dais should be provided for the City Council. 
The Chambers should be a comfortable and wel­
coming space that conveys the importance of 
Council proceedings, without being overly 
formal or ostentatious, 
fixed seats on a slightly sloping floor 
should be made.

Provision for 125

The seven member Council should be seated at 
a raised dais with the Mayor's position in 
the center. Six additional positions (three 
on either side of the Council) should be pro­
vided at a slightly lower level for Council 
appointees (i.e., the City Manager, City 
Attorney and City Clerk) and key department 
heads. The dais should be elevated and con­
figured to provide an intimate eye level 
relationship between the Council and the com­
munity in the audience, 
the public should be provided on either side 
of the dais, and seating for the press (four 
positions) should be made at the front of the

Speaker podiums for
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Chambers. Provision for audio-visual presen­
tations, including video, slides, and over­
head projection should be accommodated com­
fortably, permitting maximum visibility by 
both the Council and the audience.

in direct adjacency to the Chambers dais. 
This room should accommodate 16 to 20 people 
around a conference table.

Kitchen/Restroom/Lounge (200 square feet)

Council Chamber Pre-function Area A small kitchen (with refrigerator, microwave 
oven, sink and coffee maker), restroom and 
lounge area should also be provided adjacent 
to, but well screened from, the Chambers dais 
and the Committee Room.

ibUU square teet)^

As illustrated in Figure 7, the Council Cham­
bers are related to a series of ancillary 
functions.
mately 500 square feet should be provided jit_ 
the entry to the Chambers, and should also 
prdvTde“access to public restrooms.

*(This pre-function space may be incorporated 
as part of the main Reception Hall, if the 
Council Chambers is made an integral part of 
the City Hall building.)

Public Meeting Room (750 square feet)

A pre-function area of approxi-
Video Storage (144 square feet)

A storage area for video equipment should 
also be provided in the vicinity of the Coun­
cil Chambers.

Building-wide support areas serving employees 
include:

Lunch Room and Kitchen (700 square feet)
A public meeting room, capable of accommodat­
ing 50 to 60 people on movable chairs, should 
be provided in close proximity to the Council 
Chambers, and in direct adjacency to the pre­
function space. This space will be used for 
public hearings and community meetings and 
could open directly to the Council Chambers 
to permit overflow seating for large meet­
ings. The public meeting room should have 
natural daylighting and be configured to per­
mit flexibility in furniture arrangement.

Committee Room (385 square feet)

A well-lit employee lunch room, capable of 
seating 40 people, should be located to pro­
vide generous views to Pioneer Park. Consid­
erations should be given to the provision of 
an outdoor terrace if the lunch room is 
located on an upper floor, or direct access 
to the park if it is placed on the ground 
level. The space should be accessible from 
employee circulation spaces, and should be 
decorated and configured to offer an attrac­
tive break from the office environment. A 
kitchen area with storage, refrigerator, 
sink, microwave, oven and stovetop, coffee

A Committee Room for use by the City Council 
prior to Council meetings should be provided

A-17



maker; and food/beverage dispensing machines 
should be provided adjacent to the lunch 
room.

Showers/Lockers (400 square feet)

A small shower and locker area should be pro­
vided for male and female employees in direct 
relationship to employee restrooms, 
areas for men and women should include 3 
shower stalls and 25 lockers each and are 
intended for use by employees returning from 
exercising at lunch or breaks, 
should have convenient access to Pioneer Park 
without conflicting with work spaces or pub­
lic areas.

The

The showers

Copy Areas (100 square feet per room)

One copier room with storage should be pro­
vided on each floor, at a location that is 
conveniently accessible by all departments. 
As necessary, smaller copiers will be located 
near heavy users.
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'/ '^T^oXi^W. CHAMBERS±1 .
d-f j~f>

4,000 S.F. TOTAL

*These functions could 
be combined with main 
public entry, if 
chambers is integrated 
within City Hall 
building.

VIDEO STORAGE
144 S.F.

KITCHEN,
RESTROOM. LOUNGE 4^

200 S.F.
COUNCIL CHAMBER

% 2,500 S.F.

PUBLIC MEETING ROOM
750 S.F.

COMMITTEE ROOM
44385 S.F.

X
WAITING FOYER* 

500 S.F.MEN* WOMEN*44 44250 S.F. 250 S.F.

Figure 7
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3. ORGANIZATIONAL REQUIREMENTS. E. In any office area, no more than 40 per­
cent (plus or minus) of the exterior win­
dow space should be obscured with fixed 
partitions. Care should be taken so that 
natural light and views to the exterior 
are provided to employees. The floor to 
ceiling height in office areas should be 
no less than 9'-6".

The Organizational Requirements of the City 
Hall departments are defined in Figures 8 
through 16. Figure 8 shows the adjacency 
requirements between departments and to the 
Council Chambers.

In addition to the requirements illustrated, 
there are a number of other points that 
should be noted:

F. The use of a task/ambient lighting scheme 
should be considered, 
lighting, or a combination of indirect 
and direct, is preferred to exclusive use 
of standard 2' x 4' fluorescent downlight 
fixtures.

Indirect office
A. The Finance Cashier, Personnel, City 

Clerk, Public Works, and Planning and 
Housing Departments all have heavy public 
access requirements, 
that all of these public counter areas be 
easily accessible from the Reception/ 
Entry Hal 1.

The building should be organized to pro­
vide efficient employee circulation 
between departments including the use of 
open stairways that vertically connect 
related office areas, 
should not have the appearance of a fire 
exit, but should be open and consistent 
with the interior office design.

The most public components of each 
department (conference rooms, coffee 
areas, public counters) should be located 
near or adjacent to public circulation 
routes to keep noisy functions separate 
from quiet work areas.

All rooms that require fixed partitions 
should remain modular, if possible, so 
that uses may be changed as needs change.

It is important
G. The power, telephone and computer cable 

distribution in the building should be 
given careful consideration and be 
designed for maximum function and flexi­
bility. "Power poles" from the ceiling 
to workstations should not be considered 
as a solution to this complex problem.

H. The feeling of the office spaces should 
be welcoming, efficient and pleasant, but 
not opulent or ostentatious.

The following diagrams (Figures 8 through 16) 
describe in detail the actual needs of each 
department and the overall department 
adjacencies.

B.

These stairs

C.

D-
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DEPARTMENT ADJACENCIES

PUBLIC
ACCESS PERSONNEL 

1,784 S.F.
COUNCIL CHAMBERS

4,000 S.F. <■" V

\\V\

CENTRAL SERVICES
4' 2,006 S.F.

i ' 5 "5 -jRECEPTION/
ENTRY

«/. 0- r-.i'-- i-.; s
CITY CLERK PUBLIC WORKSHALL2,717 S.F. 8,333 S.F.

t 1,600 S.F.

tCITY MANAGER

t3,280 S.F. r------ J
4s

PUBLIC COUNTER 
(CASHIER) PUBLIC COUNTERCITY ATTORNEY

1,677 S.F.2,357 S.F. 632 S.F.
PLANNING AND HOUSING4^ 3,816 S.F.

FINANCE
5,183 S.F.

INFORMATION SERVICES
6,155 S.F.

Essential Adjacency 

■ Desirable Adjacency

Figure 8

fS'-
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CITY MANAGER
3,280 S.F. TOTAL

RECEPTION/CLERICAL'I 01^ (2) "A'‘ Secretaries 
(1) "A"
(1) "B"

CITY MANAGER Senior Typist Clerk 
City Mgr's. 
Secretary

ECONOMIC DEVELOPMENT.>■

(1) "E"(1) "G" City Manager 
250 s.f.

E.D. Manager•y T , V 
-v 144 s.f.

200 s.f.
50 s.f.
90 s.f. Filing Cabs 
60 s.f. Storage (shelving) 

571 s.f. Subtotal

a Reception Area for 6 
Coffee Area

t DOWNTOWN REVITALIZATION
(1) "D" Sr. Admin. Analyst 
8 s.f. Filing Cabs

98 s.f. Subtotalt
ASST. CITY MANAGER

ADMINISTRATIVE STAFF(1) "F" Asst. City Mgr.
(2) "F" Asst, to the City 

  Mgr.
576 s.f. Subtotal

(1) "D" Sr. Admin. Analyst 
(Cable TV)

(1) "C“ Mgmt. Analysis 
Intern

(1) “E“ Shoreline Mgr.
(1) "D" Assoc. Civil 

_______ Engineer
378 s.f. Subtotal

CONFERENCE
384 s.f. Large Conference 

Room
192 s.f. Medium Conference 

Room
576 s.f. Subtotal

A-22 Figure 9
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Department: City Manager's Office

Function: The City Manager is the chief adminis- 
trative officer of the City. Appointed by the 
City Council, the Manager is directly responsible 
to the Council for the proper administration of 
the City's affairs.

The City Manager's Office provides overall policy 
direction for all departments and provides staff 
assistance to the City Council. The City Man­
ager's Office also formulates plans for the future 
growth and development of the City, presents and 
directs the administration of the annual budget, 
conducts management analyses and administrative 
reviews, performs public information and manage­
ment services, and provides information services 
to City departments.

Proximity and Access Needs: Close proximity to 
the Mayor's Office and Council Offices (located in 
the City Clerk's Office) is essential. Proximity 
to the City Attorney's Office is desirable but not 
essential. Relatively light public traffic.

Number of Employees in 1986:
Net Square Footage:
+15% Circulation:
+10% Growth:
Total Department Square Footage:

13.5
2,593
2,982
3,280
3,280
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CITY ATTORNEY
2.357 S.F. TOTAL

RECEPTION/CLERICAL
(1) "A" Secretary 
(1) “B" Legal Secretary

ATTORNEY
100 s.f. Reception seating 

for 4
180 s.f. Filing Cabs 
40 s.f. Supplies storage 

(shelving)
SO s.f. Work Table Area 

463 s.f. Subtotal

(1) “F" City Attorney 
(3) *E“ Asst. Attorneys

624 s.f. Subtotal

y V

> y

CONFERENCE
192 s.f. Medium Conference 

Room LIBRARY
384 s.f. Library (incl.: 500 

1.f. shelving, large 
work table and 
seating for 4)

200 s.f. Additional library 
_______ shelving (300 l.f.)
584 s.f. Subtotal
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Department: City Attorney's Office

Function: The City Attorney's Office defends or 
prosecutes all civil actions and proceedings in 
which the City or any of its officers is a party. 
The Office represents and advises the Council, 
boards, commissions, departments, and all City 
officials in matters of law. The City Attorney's 
Office also drafts necessary legal documents, 
ordinances, resolutions, contracts, and other doc­
uments pertaining to the City's business.

Proximity and Access Needs: Close proximity to 
City Manager's Office fs desirable but not 
essential.

Other Special Requirements: 
should be separated somewhat from the waiting area 
for security reasons, but should have visual 
access to the reception area.

The library should accommodate as much shelving as 
possible while still allowing work space, 
tional library shelving should be accommodated on 
walls outside the library and attorneys' offices.

The clerical staff

Addi-

Number of Employees in 1986:
Net Square Footage:
+15% Circulation:
+10% Growth:
Total Department Square Footage:

6.0
1,863
2,142
2,357
2,357

A-25



CITY CLERK
2,474 S.F. TOTAL

RECEPTION
250 s.f. Public Counter 

(10 ft. long) and 
IJaiting Area

CLERICALMAYOR
(1) "G" Mayor 

250 s.f.

(3) "A” 
(1) "B" 

100 s.f. 
225 s.f. 

50 s.f.

Clerks ■
Deputy Clerk 
Work Table Areas 
Filing Cabs 
Forms Storage 
(shelving)
Office Supplies 
(shelving) 
Books/Manual s 
(shelving)
Card Files
Microfilm equipmt. S 
storage
Planetary camera & 
storage
Computer Workstation

160 s.f. Map Rack 
100 s.f. Council tapes 

listening area 
(4 seats at table) 
Council Members' 
mail slots

20 s.f.

t 20 s.f.
530 s.f. Subtotal

20 s.f.

20 s.f. 
20 s.f.

20 s.f.COUNCIL OFFICES
50 s.f.(1) "F" Council office CITY CLERK

696 s.f. Subtotal (1) “F" City Clerk 
192 s.f.192 s.f. Subtotal t

VAULT
96 s.f. Vault for document 

storage
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Department: City Clerk's Office

Function: The Clerk is responsible for coordinat- 
ing the business of the City Council and all City 
elections and administers campaign and financial 
disclosure laws. The Office also maintains a 
record of all proceedings of the Council. The 
City Clerk's Office provides administrative assis­
tance to the Council members and Mayor and edits 
and maintains the City Code. The Office also 
maintains and provides certified copies of offi­
cial City records.

Proximity and Access Needs: The City Clerk's
Office has moderate pub!ic_interaction and
requires a location that is clearly visible from 
the Reception/Entry Hall. It is essential that it 
have proximity to the City Manager's Office and 
somewhat desirable that it be near the Council ! 
Chamber for ease in setting up for meetings. 
Since some fees charged by the City Clerk must be 
paid at the Finance Cashier, an easy, understand- ' 
able path between the two departments is required.

Number of Employees in 1986:
Net Square Footage:
+15% Circulation:
+10% Growth:
Total Department Square Footage:

4.0
1,956
2,249
2,474
2,474
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PERSONNEL
1,784 S.F. TOTAL

RECEPTION
200 s.f. Reception Area for 2 

Application Table 
for 4

INTERVIEW ROOMt 144 s.f. Small Conference 
Room

CENTRAL FILES CLERICAL
300 s.f. Filing Cabs 
100 s.f. Storage (shelving)
400 s.f. Subtotal

(1) "B" Admin. Secty.
(1) "A" Sr. Typist Clerk 
(1) "A" Typist Clerk

132 s.f. Subtotal

t PROFESSIONAL STAFF
(1) "E" Personnel Officer
(1) "D" Sr. Personnel

Analyst
(2) “D" Personnel Analysts 

414 s.f. Subtotal
WORK AREA
120 s.f. Computer station 

incl.: microfilm 
screen S files, A 
cardex file
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Department: Personnel Office

Function: The Personnel Office is responsible for 
recruitment, selection and placement of personnel, 
coordinating safety and training activities, 
administering employee benefits, and conducting 
labor relations and affirmative action activities.
Proximity and Access Needs:_________________________ Personnel has very
heavy public traffic, so a ground floor location 
is desirable.

Other Special Requirements: Application table in 
the reception area should be separated from the 
waiting area for privacy. A large posting area is 
required for notices and announcements of job 
opportunities.

Number of Employees in 1986:
Net Square Footage:
+15% Circulation:
+10% Growth:
Total Department Square Footage:

7.0
1,410
1,622
1,784

ri,784
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FINANCE
5,815 S.F. TOTAL

PUBLIC COUNTER^ rii REVENUE RECEIVABLESy
(2) "A" Cashier clerks 
(1) "B"
(1) "B"
(1) "A"

(1) "E" Revenue Officer 
(1) "B" Sr. Acct. Clerk

198 s.f. Subtotal

<-> (1) "B" Sr. Clerk
(1) “A" Data Entry Clerk

c Cust. Service Rep. 
Sr. Acct. Clerk 
Back-up workstation

52
(c 33 30 s.f. Temp. Employee's 

________ Workstation
123 s.f. Subtotal

250 s.f. Public CounterJ10'
JonaL25 s.f. Brochure Display

_______ Area
500 s.f. Subtotal

XV XVAULT
120 s.f. Fire Vault for cash, 

tapes, mi sc.
ACCOUNTING MGR.RECEPTION

(1) "E" Acct'g. Mgr.(1) "B" 
100 s.f.

Admin. Secty. 
Reception Area for 3 
Subtotal

144 s.f.
154 s.f. XX CONFERENCE

192 s.f. Medium Conference 
Room

PAYABLES
(1) "E" Acct'g. Officer 
30 s.f. Temp. Employee's 

________ Workstation
174 s.f. Subtotal 
Payrol 1
(1) "D" Acct'g. Tech.
(1) "B" Sr. Acct. Clerk 
50 s.f. P.C. Workstation

_______ (shared)
194 s.f. Subtotal

Accts. PayableADMINISTRATION
(1) "B" Sr. Acct. Clerk 
(3) "A" Acct. Clerk 

_______  stations
171 s.f. Subtotal

(1) "F"
(1) -D"
(1) "C" Admin. Analyst 
50 s.f. P.C. Workstation 

_______ (shared)
386 s.f. Subtotal

Dept. Mgr.
Sr. Admin. Analyst

PROGRAMMER/AUDITOR AREA
192 s.f. Medium Conference 

Room
Contract Admin.

(1) "A" Acct. Clerk
39 s.f.

CENTRAL FILES
1,620 s.f. Filing Cabs 

270 s.f. Storage (shelving) 
120 s.f. Workroom (incl.:

printer, copier, & 
_________ work table area)
2,010 s.f. Subtotal
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Department: Finance Department
Department: Public Works (see graphic overleaf)

Function:
for the administration of the financial affairs of 
the City and preparing the annual budget. 
Department also administers risk management activ­
ities for the City's self-insurance and contract 
insurance services, 
receives payment of fees for City bills and per­
mits, etc.

The Finance Department is responsible
Function: This department is responsible for 
planning, designing and constructing public build­
ings, trafficways, roads, and other City facili­
ties.

The

The Department also reviews plans for new 
residential, commercial and industrial buildings, 
and periodically inspects existing buildings to 
ensure they are safe and conform to all applicable 
codes and ordinances.

The Public Counter/Cashier

Proximity and Access Needs: Receiving many visi- 
tors each day, the cashier is the area of the 
Jinance Department that has the greatest need for 
visibility and easy public access. The remainder 
of the Finance Department receives fewer visitors 
and has no specific adjacency requirements to 
other departments.

Other Special Requirements: The cashier function 
^may be separated from the remainder of the Depart­

ment to enhance public access.^ The rest of the 
'Apartment should be accommodated close enough to 

allow for some supervision and easy access for 
backup staff.

Proximity and Access Needs:
Department Fias very heavy public access needs. 
Their location in the building must be clearly 
\nsible and easily accessible to the public from 
the Reception/Entry Hall. Fees charged by Public 
Works are received by the Public Counter/Cashier 
in Finance, so easy access between these areas is 
imperative. Close proximity to Planning and Hous- 
ing is essential because of frequent interaction 
and use of shared files such as the Street Address 
files.

The Public Works

■s

Number of Employees in 1986:
Net Square Footage:
+15% Circulation:
+10% Growth:
Total Department Square Footage:

42.0
8,173
9,399

10,339
10,339

Number of Employees in 1986: 
Square Footage Required in 1986: 
+15% Circulation:
+10% Growth:
Total Department Square Footage:

20.5
4,597 
5,287 
5,815 ^ 
5,815/
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PUBLIC WORKS
10,339 S.F. TOTAL

BUILDING INSPECTION
(1) "E" Bldg. Inspector 

Supervisor 
Plan Checker 
Sr. Bldg. 
Inspector 
Bldg. Inspectors

CENTRAL SERVICES
(1) "D- 
(1) “C"
(4) “C"

Public Reception
750 s.f. Public Counter 

(30' loM X 3' 
deep)'
Reception Area 
for 10
Public Use Area 
Subtotal

288 s.f. 
180 s.f. 
45 s.f.

Filing Cabs 
Plan Storage Cabs 
Plan Storage 
(shelving) 
Supplies Storage 
(shelving)
Impact Printer 
(2- X 3')
Computer
Workstation
(shared)
Subtotal

250 s.f. o
50 s.f.

10 s.f.1,050 s.f.
20 s.f. r 3
50 s.f.Clerical Flles/Equipnient/Storage

(1) -B-
(2) -A" 
(2) -A"

rfAdmin. Secty.
Sr. Typist Clerks 
Typist Clerks

45 s.f. Supplies Storage 
(shelving)

396 s.f. Filing Cabs 
55 s.f. Microfilm Cabs S 

Storage
50 s.f. Office equipment 
50 s.f. Bookcases

596 s.f. Subtotal

1,097 s.f.

50 s.f. 
50 s.f. 
50 s.f.

Computer Workstation 
Plan & Spec. Storage 
Work Table Area t360 S.f. Subtotal

X

STREET ADDRESS FILES
750 s.f. Filing Cabs (shared 

w/Planning)CONFERENCE
576 s.f. Small Conference

Rooms (4 @ 144 s.f. 
each)
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DIRECTOR OF PUBLIC WORKSSURVEY EQUIPMENT PROPERTY SECTION
(1) “F" Public Works 

Director24 s.f. Storage (1) "E“ Property Agent 
144 s.f.192 s.f.t

OPERATIONS
(1) "E" Deputy Public Works 

Director

CAPITAL IMPROVEMENTS
(1) "E“ Deputy Public Works 

DIrector
144 s.f.144 s.f.

Construction Operations
(1) "D" Assoc. Civil 

Engineer
(1) “C" Sr. Public Works 

Inspector
(1) "C“ Engr. Assistant II 
(3) "C“ Construction 

________ Inspectors
360 s.f. Subtotal

Design 
(1) "D“

Traffic(1) "D" Assoc. Civil 
Engineer
Assistants I 4 II 
Office Assistant

Assoc. Civil 
Engineer 
Asst. Civil 
Engineers
Engr. Assistant II

Filing Cabs 4 
Storage (shelving)
Subtotal

(1) "D“ 
(1) “C" 
(1) "C" 
(1) “C"

Traffic Engineer 
Asst. Civil Engr. 
Engr. Assistant II 
St. Light 
Maintenance

(3) "C 
(1) “C“(4) “C“

(1) "C“ 144 s.f. Filing Cabs 
Subtotal450 s.f.219 s.f. 12 s.f. 

112 s.f.
Flat files 
Filing Cabs 4 
Storage (shelving) 
Storage Room
Subtotal

LandfillAssessment District/
Administration

(1) “D" Sr. Admin. Analyst 
(1) "C" Admin. Analyst

579 s.f. (1) "D" 
(1) "C" 
(1) "C"

Sr. Civil Engineer 
Jr. Civil Engineer 
Engr. Assistant II 520 s.f.

Plan Storage 
Filing Cabs
Subtotal

144 s.f.

60 s.f. 
45 s.f.60 s.f. Plan 4 Spec. Storage 

120 s.f. Library Shelving
324 s.f. Subtotal

IV' ;303 s.f.

y V
>

PRINT/FILE AREA^ X

' C J''
200 s.f. Blueprint Machine, 

Filing Cabs, and 
Plan Storage Area 

60 s.f. Plan Hanging Files 
250 s.f. Computer Workstation 

(shared, 5 @ 50 s.f. 
each)

50 s.f. Light Table 4 Tube 
________ File Area
560 s.f. Subtotal

5:
J
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PLANNING AND HOUSING
5,493 S.F. TOTAL

-<U y

5/*/c-
‘S

ZONING 4 CURRENT PLANNING ADVANCE PLANNING
(1) "E"
(2) "D" 
(1) "D"

Zoning Administrator 
Sr. Urban Planners 
Urban Planner

(1) “E" 
(1) "D“

Principal Planner
Transportation
Planner
Sr. Urban Planner 
Urban Planner 
Graphics Area

PUBLIC COUNTER/RECEPTION
(1) -B" 
(3) “A"
(2) "A” 
(1) “A"

Admin. Secty.
Sr. Clerk Typists 
Typist Clerk 
Temp. Employee's 
Workstation 
Planning Assistant

o (1) "0" 
(1) "D“ 
(1) “E“

144 s.f. Small Conference
Room
Subtotal552 s.f.(1) "C" 50 s.f. Computer Workstation 

(shared)
Small Conference 
Room
Subtotal

375 s.f. Public Counter
il5J-Jana X 3' 
deep) 4 Zoning Map 
Area
Reception Area 
for 4
Fil ing Cabs 
Storage (shelving) 
Meeting Prep./ 
Model Display Area 
Map files
Subtotal

144 s.f.

752 s.f.
100 s.f.

Tk330 s.f. 
204 s.f. 
160 s.f.

160 s.f.
1 ,677 s.f. LIBRARY/WORK AREA HOUSING

50 s.f. Computer Workstation 
120 s.f. Flat files 

72 s.f. Library shelving 
200 s.f. Seating for 4-6
442 s.f. Subtotal

(1) “E” Principal Planner
(2) “C" Bldg. Inspectors

50 s.f. Computer Workstation 
_______ (shared)
302 s.f. Subtotal

t 5?^PLANNING 4 HOUSING DIRECTOR
(1) “F" Planning 4 Hsg. 

Director COWUNITY DEV./BLOCK GRANTCONFERENCE192 s.f. UiV.
192 S.f. Medium Conference 

Room (shared 
w/Public Works)

(1) "E" 
(1) "D"

C.D.B.G. Coordinator 
Rehab. Coordinator

234 s.f. Subtotal

Figure 15
\-3



Department: Planning and Housing Number of Employees in 1986:
Net Square Footage:
+15% Circulation:
+10% Growth:
Total Department Square Footage:

4,343
4,994
5,493
5,493

Function: The Planning and Housing Department 
undertakes comprehensive planning activities for 
the physical and social environment of the commu­
nity. It initiates, formulates and recommends 
plans based upon basic data, citizen desires and 
economic potentials. The Department is also 
responsible for evaluating the environment and 
operating programs that regulate land development 
within the community, and serves as staff to the 
Environmental Planning Commission (EPC). The 
Department monitors projects for compliance with 
the California Environmental Quality Act. It also 
updates on a continuing basis the General Plan and 
specific or derivative plans, so that they con­
tinue to reflect the current policies of the City.

Proximity and Access Needs: It is essential that 
Planning and Housing be located adjacent to Public 
Works because of frequent interaction and some 
shared filing. Planning has fairly heavy public 
access needs and should be clearly and easily 
accessible to the public. Fees charged by Plan­
ning are collected by the Public Counter/Cashier 
in Finance. Easy access between these areas is 
essential.

Other Special Requirements:
Housing Department uses Targe maps and drawings 
and has a need for ample tackable wall space. 
They also would prefer that their "E" offices be 
open workstations rather than enclosed rooms. 
Because of the relatively few full height walls 
required in their space, it will be necessary to 
provide a design solution that allows adequate 
tack space.

The Planning and
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INFORMATION SERVICES
6,155 S.F. TOTAL

RECEPTION
(1) “A“ Receptionist 

100 s.f. Reception Area for 4
139 s.f. Subtotal

COMPUTER SERVICES
(1) "D" Sr. Programmer/ 

Analyst 
Programmer/ 
Analysts
Computer Operator 
Systems Analyst 
Programmer 
Workstation 
(shared)

(3) ”B" > f \ /
(1) "B" 
(1) "D" 
(1). "B"

DATA PROCESSING OFFICE SERVICES
(1) "E" Data Process'g. 

Officer
(1) "E" Off. Services 

Supervisor
144 s.f. 144 s.f.

2.000 s.f. Secure Computer 
Room and Storage
Subtotal2,450 s.f.

\ ^

CONFERENCE
144 s.f. Small Conference 

Room

> /

WORD PROCESSING CENTER
(1) "B" Supervising W.P. 

Operator
W.P. staff stations

PRINT SHOP
(1) "B" Sr. Offset Press 

Operator
900 s.f. Equipment S 

Storage
25 s.f. Drop-off/Pick'Up 

Area (25 slots) 
150 s.f. Telephone Switch 

_________ Room
1,129 s.f. Subtotal

(4) "B"

144 s.f. Small lunch/break 
room

30 s.f. Filing Cabs 
192 s.f. Printing Room 

(Enclosed)
80 s.f. Equipment (incl.: 

_______ ICU, OCR, misc.)
716 s.f. Subtotal

Figure 16
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Department: Information Services

Function: Information Services is divided into 
two groups:

Computer Services, which operates the City's com­
puter equipment, develops and maintains the soft­
ware systems, produces accounting documents and 
reports, and prints utility bills and forms. Com­
puter Services' personnel also provide technical 
assistance to other departments in the design and 
acquisition of automated systems and the use of 
computerized techniques.

Office Services is responsible for providing word 
processing, printing, duplicating, mail and other 
support services to City departments.

Proximity and Access Needs: The Computer Services 
Section, along with the Data Processing Officer, 
are now located at the Police and Fire Building. 
While there are no immediate plans to relocate the 
Computer Services Section, the City Hall should be 
designed to accommodate this function in the 
future. Because Office Services provides regular 
pick up and delivery of other work and mail to all 
departments, it is not necessary to locate them 
near any particular department.

Other Special Requirements; Because much of the 
equipment used by Information Services is quite 
large, it would be advisable to locate them on the 
ground floor.

Number of Employees in 1986:
Net Square Footage:
+15% Circulation:
+10% Growth:
Total Department Square Footage:

21.5
4,866
5,596
6,155
6,155
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June 10, 1986
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street, and Pioneer Park. Though the primary 
focus will be to serve the immediate commu­
nity, the theatre will also be a showcase to 
attract a larger regional audience into the 
downtown.
A number of community groups would use the 
facilities on a regular schedule, while oth­
ers would use them for only an occasional 
presentation or for the booking of a profes­
sional production. Scheduling and management 
of the theatre will be by the City for shared 
use by the different groups, with the even­
tual possibility of management by a resident 
performing arts organization.

COMMUNITY THEATRE PROGRAM

1. INTRODUCTION

Recent years have seen a growth in cultural 
arts awareness in Mountain View, and the num­
ber of independently organized performing 
groups is on the increase. Though the momen­
tum for performing arts appears to be grow­
ing, there are virtually no adequate perfor­
mance spaces. The City Council, recognizing 
this need, sees the potential for a community 
theatre to play a positive role within the 
Civic Center project and within a revitalized 
downtown.

The theatre must be suitable for a variety of 
projected uses including drama, musicals, 
concerts, and dance; with presentations by 
diverse groups ranging from student organiza­
tions through professional companies.

The most appropriate character for 
theatre will be a medium-sized auditorium 
providing a friendly, intimate relationship 
between performer and audience. Useful mod­
els for this have evolved over the last ten 
years from the regional repertory theatre 
movement in this country. Such theatres gen­
erally seat from 500 to 700 people and house 
supplementary performance, rehearsal and pro­
duction facilities, along with generous pub­
lic spaces.
Mountain View's theatre is envisioned as an 
integral part of the Civic Center complex, 
complimentary to the City Hall, and with 
strong relationships to the Plaza, Castro

This appendix includes all of the space needs 
and organizational requirements for the Com­
munity Theatre. Included is a "Schematic 
Illustration of the Main Auditorium" and an 
adjacency diagram, 
square footage for each space is given with 
the text, and a Summary Table of those areas 
is given below.

Minimum and maximum

the
2. SUMMARY TABLE OF AREAS

Program areas are stated as minimum/maximum 
square feet. Uses which may be on an upper 
floor are indicated by an asterisk (*). Uses 
which may be at the basement level are indi­
cated by two asterisks (**).
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Min./Max. S.F. Electrical/Communications Rooms 125/150 *

V Lobby
Ticket Office/House Manager 
Cafe/Refreshment Center &

Gift Shop/Gallery 
Vestibules 
Upper Lobby
Public Restrooms - main level 
Public Restrooms - upper level 
Main Auditorium - main level 
Main Auditorium - upper level 

(Balcony)
Forestage 
Backstage 
Control Booth 
Viewing Booth 
Dimmer Room
Backstage Changing Room 
Orchestra Pit/Trap Space 
Second Stage Performance Space 
Second Stage Storage 
Second Stage Control Booth/ 

Dimmer Room
Second Stage Offstage Room
General Offices
Actors' Preparation Area
Rehearsal Hall
Scene Shop/Paint Shop
Prop Shop
Costume Shop
Electrics Room
User Groups' Storage Rooms
General Storage Room
Mechanical Space

3,000/3,300
200/250

Circulation 3,700/4,000 *
**

1,500/1,650 
325/400 
900/1,000’ * 
500/600 
300/350 

3,200/3,500

NOTE: These components should be within an 
overall building envelope that does not 
exceed 37,000 gross square fee^. At least 
3,000 gross square feet of this area must be 
located within the basement.*

3. ORGANIZATION AND 
PERFORMANCE REQUIREMENTS

Min./Max. S.F.
1,300/1,450 *' 

500/600 '
2,200/2,500 

200/225 
150/175 *
125/150 
75/100 
700/850 ** -

3,000/3,300' - 
200/250

See Adjacency Diagram indicating required 
relationships.*

3.1 Lobby 3,000/3,300
Envisioned as a generous and inviting inte­
rior public space that opens directly onto 
the Plaza. This main entrance will provide 
circulation to all the public components of 
the theatre. It should also serve as a dis­
play gallery, as an extension of the Cafe/ 
Refreshment Center, and as an informal meet­
ing and gathering space for receptions and 
similar functions, 
uses, adjacent to the Lobby, should be 
located to avoid conflict between queuing 
space and circulation patterns.

* -

150/175 
175/200 

1,800/2,000 * 
1,600/1,750 * 
1,350/1,500 * 
2,150/2,400 

600/700 
1,250/1,400 * 

200/225 
1,100/1,250 ** 

800/900 
1,200/1,975 *

*

The following related

*

Ticket Office and House 200/250*
Manager's Office
Box office and ticket pick-up station with 
access to the Lobby and to the exterior 
(Plaza or Castro Street).
House Manager adjacent.

**

Small office for**
Maintenance Areas 125/150 *

Trash/Garbage Room 75/100 •k-k
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Cafe/Refreshment Center and 
Gift Shop/Gallery 
These functions should be oriented to the 
Plaza and could also be oriented to Castro 
Street.
facility could operate independently of the 
theatre, with an outdoor eating area in the 
Plaza.
beverages, desserts, and small snacks (no 
cooking) and requires a serving counter to 
accommodate four queues, some seating area 
with small tables, and approximately 150 
square feet of preparation/storage area. The 
Gift Shop/Gallery requires counter and dis­
play space and approximately 150 square feet 
of storage.

1,500/1,650
Main level 
1avatories 
Main level 
urinals, 3 lavatories 
Upper level - women: 
lavatories 
Upper level - men: 
urinals, 2 lavatories

8 water closets, 4women:

2 water closets, 4men:
Although serving the theatre, this

4 water closets, 2

1 water closet, 2The Cafe/Refreshment Center serves

Provision for Latecomers
Closed circuit television will be provided in 
the Lobby so that latecomers will not inter­
rupt a performance.

3.2 Main Auditorium
See reference drawing "Schematic Illustration 
of Main Auditorium". The Schematic Illustra­
tion indicates the preferred layout of seat­
ing and stage which conforms to the written 
program.
and configuration are acceptable.

Vestibules 325/400
Access to the Main Auditorium and to the Sec­
ond Stage Performance Space shall be through 
Vestibules to control light and sound. Variations in dimensions, angles.

Public Vertical Circulation
Main Auditorium - main level 3,200/3,500

1,300/1,450
Elevator and stairs to upper levels of the 
building, including the Upper Lobby. Main Auditorium - upper level 

(BalconyT
Provision shall be made for 400 seats on the 
main floor.
be located in a Balcony in order for the 
Auditorium to function as either a 400-seat 
or a 600-seat house. The Auditorium is to be 
in the form of a tj^rust stage theatre with 
all seats within ten to twelve rows of the 
stage, 
actors
(downstage), and these could serve also as 
entrances for the audience. Seating shall be 
tiered or raked for good sightlines.

900/1,000
To serve Main Auditorium Balcony, upper level 
Restrooms, Offices, and support spaces.

Upper Lobby
An additional 200 seats should

Public Restrooms - main level 500/600
300/350Public Restrooms - upper level

As Restrooms receive very heavy use at inter­
missions, space must be ample and circulation 
patterns

.Vomitories shall be provided for 
entrances from the audience areaclear. Fixtures required:

1
B-3



3.3 Main Stage
See reference drawing "Schematic Illustration 
of Main Auditorium".

and the audience area, with catwalks to serve 
them.
Forestage shall be 26 feet and above the 
Backstage shall be 34 feet. There will be a 
limited hoist system backstage, but not a 
complete fly loft.

Minimum clear height above the

Forestaqe (Thrust Stage) 500/600
Stage shall have a minimum downstage width of 
approximately 20 feet and approximately 20 
feet of depth from Forestage edge to Back- 
stage opening. Forestage shall have a mini­
mum 35-foot wide opening directly to area 
Backstage. This opening shall be expandable 
to 50 feet for concerts and large dramatic 
productions. Portions of the downstage area 
of the stage shall be removable to provide an 
optional orchestra pit. Orchestra pit size 
shall be variable. The entire area under­
neath the thrust stage shall be usable for 
access to trap doors in the stage floor.

Control Booth 200/225
Enclosed. For stage manager, lighting opera­
tor, and sound operator. Located behind the 
seating in the Auditorium in a central posi­
tion with good visibility to the stage, and 
acoustically separated from the Auditorium. 
Minimum depth 8 feet, minimum length 25 feet.
Viewing Booth 150/175
Enclosed. For viewing by director and staff. 
Adjacent to and similar to Control Booth. 
Could be used as a supplementary control sta­
tion for TV, broadcast, and recording.Backstage 2,200/2,500

Backstage area is an extension of the Fore­
stage and is an integral part of the per­
formance area, 
stage opening to the back wall shall be 
approximately 25 feet, and floor area (wing 
space) of a 20-foot minimum dimension shall 
be provided on each side. For concert pur­
poses, portable risers could be installed 
across the entire expanded opening width of 
50 feet to provide space for up to 125 musi­
cians. The Backstage shall have direct level 
access to the Scene Shop, and convenient 
access to all Technical Support areas.

Dimmer Room 125/150
Backstage depth from the Equipment room.

Backstage. Minimum dimension 8 feet.
Should be located near the

Backstage Changing Room 
Dressing room with toilet, 
to Backstage.

75/100
Located adjacent

Orchestra Pit/Trap Space 700/850
Located below Forestage, and including a 
changing room and toilet.

3.4 Second Stage Performance Space 3,000/3,300
A clear span with a minimum dimension of 50 
feet, a level floor, and a minimum clear 
height of 20 feet. To be used as an "empty

Technical Requirements
Grids for hanging of curtains, scenic ele­
ments and lighting instruments will be 
located above the Forestage, the Backstage
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space" or "black box" theatre with movable 
seating to be arranged in various configura­
tions.
room, rehearsal hall or general meeting room. 
Public access will be through a vestibule 
from the main Lobby. There shall be direct 
access to the Scene Shop and to other back- 
stage facilities for use by actors and 
theatre technicians.

3.5 General Offices 1,800/2,000
For administration of the building and of 
theatre companies using the building. Acces­
sible to main Lobby and to technical support 
areas. It is not necessary that these all be 
in one location.

It may also serve as a reception

3.6 Technical Support Areas
These include all backstage activities such 
as dressing rooms, rehearsal space, and shops 
for construction of sets, props and costumes.

1,600/1,750
Green room, dressing rooms, toilets, and 
showers. Locate as close as possible to 
Backstage. One private dressing room. Four 
dressing rooms for six to eight persons each. 
Each room shall have lavatories and direct 
access to a toilet and a shower. The green 
room serves as a waiting room, lounge, and 
reception room for the actors. It shall con­
tain a small kitchen facility with sink, hot 
plate, and refrigerator. Windows and adja­
cent outdoor area desirable.

A pipe grid will be located below the ceil­
ing, serviced from below by portable ladders, 
for hanging lighting instruments and scenic 
elements. Actors' Preparation Area
Consideration could be given to location of 
the Second Stage space adjacent to Pioneer 
Park, with the possibility of an opening onto 
the park.
designed as a natural extension of the park 
landscaping, could be developed to utilize 
this space as backstage support for outdoor 
performances.

A small bermed amphitheatre.

200/250
For movable seating, movable platforms, lad­
ders, and related equipment.

Second Stage Storage

Rehearsal Hall 1,350/1,500
Large enough to duplicate stage dimensions. 
Minimum dimension 36 feet. Locate adjacent 
to public circulation for possible shared 
use. No windows.

Second Stage Control Booth/ 150/175
Dimmer Room
Located adjacent, on a raised level for good 
visibility. Minimum dimension 8 feet.

Scene Shop/Paint Shop 2,150/2,400 --
Contains space for power tools, layout and 
set up of scenery, painting of scenery, 
equipment and material storage, toilet and 
shop office.

175/200
Actors' waiting area and changing room with 
toilet.

Second Stage Offstage Room

Shall have direct access to
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outside loading area for material delivery. 
Shall be on same level as and have direct 
access to Backstage of Main Auditorium and to 
Second Stage (openings 10 feet wide by 16 
feet high) for moving of constructed scenic 
elements. Clear height of room 20 feet in at 
least 50 percent of area, 
delivery space and debris box space required. 
Windows and adjacent outdoor work space 
desirable.

3.7 Storage
Area allowances for contiguous storage areas 
for Offices, Cafe/Refreshment Area, Gift 
Shop/Gallery, Scene Shop, Prop Shop, and Cos­
tume Shop are included within program areas 
for those functions, 
areas will be required as follows:

Fenced outdoor Additional storage

User Groups' Storage Rooms 1,100/1,250
Six lockable rooms, approximately 10 feet by 
20 feet each. On main floor or accessible to 
Passenger/Freight Elevator.

Prop Shop 600/700
Workshop for construction of small scenic 
elements such as furniture and hand props. 
Windows and adjacent outdoor work area 
desirable. General Storage Room 800/900

For prop stock and costume stock. Accessible 
to Passenger/Freight Elevator.Costume Shop 1,250/1,400

Sewing shop and fitting room. Should be con­
venient to Rehearsal Hall and Actors' Prepa­
ration Area.
Windows desirable.

3.8 Miscellaneous Functions
Contains laundry facility. Employee Restrooms

No extra facilities required beyond previ­
ously stated requirements.Electrics Room 200/225

Lighting instruments maintenance shop. Mechanical Space 1,200/1,975
All areas will be air conditioned, 
machinery rooms and duct spaces as required.

ProvidePassengejVFreight Elevator
Minimum cab area 50 square feet. Required 
for moving costumes and props between levels 
(if the Costume Shop, Prop Shop, and User 
Groups' Storage Rooms are not on the same 
level as the Main Stage, Second Stage, and 
Rehearsal).

Maintenance Areas 125/150
Provide custodian's work and storage rooms, 
located where required.

Trash/Garbage Room 75/100

Electrical/Communications Rooms 125/150 
Provide for meters, panels, and distribution.
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Circulation 3,700/4,000
Corridors, stairs, and elevators as stated 
above and required by Code.

seating locations on both levels. All facil­
ities that serve the audience shall be 
accessible.

Delivery Requirements
Materials for set construction (lumber, 
paint, etc.) will be delivered at the Scene 
Shop loading area. Touring show sets could 
use the Scene Shop loading area; a touring 
show loading area adjacent to or opening onto 
the Backstage would be desirable.

Miscellaneous small deliveries of costume 
materials, office materials, and refreshment 
supplies will be delivered directly to those 
areas.

Note that vehicular access shall be from 
Mercy Street or from the easement adjacent to 
Pioneer Park.

Trash Removal
Scrap materials from theatrical productions 
will be deposited in a removable debris box 
at the Scene Shop loading area. Garbage and 
routine trash will be picked up from the 
Trash/Garbage Room.

4. ACCESS FOR THE DISABLED

Theatre work spaces: Theatre professionals 
and amateurs work in all phases of theatre 
activity. 
accessible.

All work spaces must be

Audience areas: Although it is not possible 
to make every seat position available, acces­
sibility should be provided to a variety of
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COMMUNITY THEATRE
37,000 S.F. TOTAL

to
o

£ a:
£

BELOW GRADE 
STORAGE AT 
PARKING LEV.**

USER STORAGE ROOMS** o
PROP SHOP*COSTUME

SHOP*□□□□nnno SERVICE
ACCESS

$

i CHANGING ROOM 
BACKSTAGE 

AND FORESTAGE 
(orch. pit and trap below)

I >1*<-------->
SCENE SHOP

ACTORS'
AREA*

MAIN AISDITORIUK 
(400 seats) 
ANO BALCONY 
(POO seats)

GENERAL
OFFICES,

y V y VCONTROL
VIEWING OFF­

STAGE STORAGE
ROOM

TOILETS

I I> f \ ^CONTROL

\< \E yii: \oc cm ■

Mi
GALLIRY :

U.

i----- > \PIONEERwl :;:T- SECm S:1^: -1 PARK# t;
AMPHITHEATRE I

(OPTIONAL) /si /Tiiiii TICKETSBsi li' /MGR.

rj
*Components that 
may be located on 
an upper floor

MAIN ENTRANCEr PLAZA FRONTAGE
**Components that 

may be located at 
basement level

V
=' PUBLIC ACCESS AREAS Figure 17

B- °



1

SCHEMATIC ILLUSTRATION OF MAIN AUDITORIUM
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CIVIC CEN 
CITY OF MOUNT.' 

FUNCTIONAL, MATRI

SITEWORK CITY HAU.

(A.I.A. GSF) (A.I.A. GSF)
FUNCTIONAL DESCRIPTION

$ $1.1 DEMOLITION
1.2 SITEWORK
2.1 SUBSTRUCTURE
3.0 STRUCTURE
4.1 ENCLOSURE, VERTICAL
4.2 ENCLOSURE. HORIZONTAL
4.3 SUPPORT ITEMS
5.1 INTERNALS, VERTICAL
5.2 INTERNALS, HORIZONTAL
5.3 FINISHES, SPECIAL
5.4 INTERIORS
6.0 SPECIALITIES, BUILDING
7.0 EQUIPMENT
8.0 SPECIAL CONSTRUCTION
9.0 CONVEYING

10.1 PLUMBING & FIRE PROTECT.
10.2 HVAC
11.0 ELECTRICAL

DIRECT COST 1 $
12.1 GENERAL CONDITIONS
12.2 ESCALATION
12.3 CONTRACTOR’S OH&P

$PRORATES $

$TOl’AL COST $



R
DATE

PREPARED BY 

PAGE OF

[ V
ESI E

THEATRE PARKING PLAZA & PARK 
IMPROVEMENTS 
(A.I,A. GSF)

TOTAL
(A.I.A. GSF) (A.I.A. GSF)

$ $ $ $

N

■; M-

1 $ s.

1 $ 1

1 $ 1 1 !-



t

APPENDIX "C"

FORMAT FOR COST ESTIMATE



Gross Area Tabulation 

And Area Takeoff Policy
Sheet 1 of 2 

Date 11-19-85mLif Mnofl. MC

BULKHEAD OR PENTHOUSE
' (fUlU

J PARAPET lOi

DUCT SPACE 11'21

I ■
IMfCHANIpAr

sPAcr

PPPN TfHRACf !
OPEN ROOF *0.I

i
irpifAi. rtpops

iiUMi

INTERSTITIAl St^

BALCONIES I
II'2l ----------- SUN SHADES lOi

^ LESS THAN 6' ivv 
6' OR HIGHER (fuiiiflOOH

«nii>L
MfCHANICAl SPACP

<M.|I>

BAlCpNy UPPPR SPACf w

2NP F|.QPJ{ I /^UUiipRiUAi 
'•f'M' Htl

|>1 HOOR 
mil'

ENCiosru
fNTRANfp

CANOPY
AREA

(1/21
OPEN PUZA (01

IJASFMFNT'Hli

SUP-PASPWT rin '

1PIPE SPACE 
LESS THAN b'‘ 

(1/21

PACE 6' OR 
HIGHER (FUiii

FOUNDATIONS (0|

AREA DIAGRAM

AREA TAKEOFF POLICY

1. Full scope is charged for floors, 
penthouses.

Half area is charged for covered but 
and porches, and for loading platforms.

3. No scope is charged for unroofed exterior stairs, paved 
terraces, interior spaces having an average ceiling height of 
less than 7 feet, and boiler facilities. Also for overhangs 
not covering paved areas.

mezzanines, basements and

2. not enclosed passages
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FUNCTKJMAl. KiiT I f iATt:

Fund ion Inclusions)(Ihcsci 1 () t 1 on \ )

paving and utilities.1.1 (Su i 111 i rigs ,DFMOLITiON; sI 1uclu rus,

Clear anci grub, sile excavation and fill,
underuround utilities, offsite.

1.2 SITK WORK: 
paving, .surface site work, 
landscaping and irrigation.

Piles, caissons, foundations, pile caps.2.0 SUBSTRUCTURE:
grade beams, slabs on grade, wall and waterproofing below 
surface grade, columns below grade, structural slabs below 
surface grade.

Columns, structural Ireanis and girders, slabs3.0 STRUCTURE:
composite, slabs concrete, metal decks, concrete fills, wood 
floor systems, excludes all walls, whether structural or
not.

Includes all exterior wall materials.4.1 ENCLOSURE VERTICAL: 
skins, coatings, fenestration, doors, interior surface of 
exterior walls, thermal insulation.

Includes all roofing, sheet metal4.2 ENCLOSURE HORIZONTAL: 
enclosures, insulation, roof penetrations.

All items not capable of categorization,4.3 SUPPORT ITEMS: 
such as miscellaneous iron, sheet metal, other than 
closures, rough hardware, caulking, waterproofing above 
grade.

Includes al) internal wall materials.5.1 INTERNALS VERTICAL: 
concrete, steel studs, wood studs, wallboard, plaster, 
emulsions, doors (interior) bases, borrowed lights, sound 
isolation.

Includes all floor coverings.5.2 INTERNALS HORIZONTAL: 
sound isolation, ceiling suspension systems, integrated 
systems, acoustical tile, gypsum wallboard, plaster, 
sound isolation (other than concrete fill).

Hard surfaces for wall and floors, tile5.3 SPECIAL FINISHES: 
terrazzo, vinyl wall coverings, laminated plastics.

Cabinets, drapes, other items appended to walls, 
furniture.

5.4 INTERIORS: 
floors or ceilings.

6.0 BUII.DING SPECIAI-TIES: Including chalk and tack board,
toilet partitions, fold and demountable partitions, toilet 
accessories, seating and building specialties general.

(^Copyright Lee Saylor, Inc.
1976 - Permission To Use Or 
Copy Expressly Prohibited
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I'UNCTIONAL ESTIMATE

7.0 EQUIPMENT: 
shop, material handling.

Kestaurant, school, church, bank, hospital. gym.

8.0 SPECIAL CONSTRUCTION: Any and all unusual construction 
items not a [^art o£ the general construction: pools, 
incinerators, radiology shielding, pedestal floors, etc.

9.0 CONVEYING:
pneumatic tube systems, chutes, stairs.

Elevator, dumb-waiters, escalators, belts.

10.1 PLUMBING & EIRE PROTECTION: 
valves, specialties & insulation, plumbing accessories, 
testing & permits, alarm & valve tree, EP piping, FP heads, 
FP specialties & permits, Halon systems, 
are included under site work.

Equipment, fixtures, piping.

Site utilities

10.2 HVAC: Any and all equipment, boilers, chillers, air 
handling, terminal distribution items, controls, valves, 
thermostats, air dampers, actuators, duct work grills, 
registers, insulation, piping & insulation, valves, 
specialties, permits & testing.

11.0 ELECTRICAL: Any f, all electrical equipment, H.V. switch
gear, main switch gear, panel boards, transformers, circuit 
breakers, emergency generators, UPS systems, signal & 
communications equipment, fixtures, wiring, conduit & 
raceway systems, miscellaneous devices, fees, permits, 
testing, fire & life safety systems. Electrical site 
utiltities are not included under this section but are 
included under the site work section.
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